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Taking Attendance in Aereis.net 
 
Step 1. Log into AERIES.net at 
https://lachsa.asp.aeries.net/teacher 
 
Step 2. Click on Attendance node. 
 
Verify the correct date and Period are displayed in the 
drop down menus. 

 
Step 3. Click A for Absence or T for Tardy. Absences are automatically recorded.   

• If all students are present, Click the All Remaining Students are Present button 
above the A & T columns.   

• Once you add an A or T check for any student, the system will assume the other 
students are Present.  Continue to add any A or T checks for absent student.s.  
You will not need to click the All Remaining Students as Present button, it has 
been removed from the screen at this point.  

• To change a students’ attendance from A to T, click the T box to make the change 
from absent to tardy.   

• Unchecking either an A or T box will mark the student as Present. 
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Step 3 
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Step 4. Verify that the correct attendance has been recorded – you should see the letter 
you chose in the yellow column. 

 
To change an incorrect attendance, you can re-submit by selecting or deselecting the T 
for Tardy, A for Absent or unchecking the attendance code box you previously selected. 
Any changes will override previously entered attendance – but only for students you 
made changes to.  To see the totals refresh, click the Refresh Now link in the lower right 
corner of the Attendance table. 
 
 
 
 
 
 
 
Step 5: To record a reason for an Absence and/or Tardy, click on the Calendar icon 

(left of student name).   

This will change your node to the Student Data > Attendance table 

 

 

Step 6: In the Attendance Table, click on the Note icon. Next 
to the date the Note will be recorded to explain the student’s 
Absence or Tardy.   By default, the current date is always highlighted in yellow. 
 
 

Step 7: Click Add New Record*   
Select the correct Code – Description from the Drop Down 
Menu.  Add additional information in the Comment field at 
the bottom of the Record. 
 
  

Step 8: Click the Save icon to complete the Attendance process for the absent student. 


